APRIL/MAY 2023 


FCP12/CCP12/BCP12 — BUSINESS 
APPLICATIONS & ACCOUNTING 
SOFTWARE 


Time : Three hours Maximum : 75 marks 


SECTION A — (10 x 2 = 20 marks) 
Answer ALL questions. 
How to move “GO TO” Command? 
2. Mention any four shortcut key in MS-Excel? 


8. What are the Steps for adding audio or video clips 
in PowerPoint? 


4, How do you to “Add Records and Entering Data” 
in MS-Access? 


5. How to shut a company? 
6. Define a voucher? 
7. How to View Service Tax Reports? 


8. State the meaning of Stock Items and How to 
create? 
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9. How to Print GAR 7 Challan? 15. 


10. How to Backup and restore? 
SECTION B — (5 x 5 = 25 marks) 
Answer ALL questions. Choosing either (a) or (b) 
11. (a) Explain the important Features of Ms-Word. 
Or 


(b) Explain: the steps followed for Hide or 


16. 
Unhide Rows and Columns. 
12. (a) How to Save a document In PowerPoint? 17 
Or 
(b) What are the basic commands required in 18. 
“Home tab in MS Access”? 
13. (a) List out Inventory vouchers and 
Memorandum Voucher. 19. 
Or 20. 


(b) Describe the steps followed for displaying 
and altering Multiple Stock Groups. 


14. (a) How to create “Locations / Godowns”? 
Or 
(b) Point out to create and enable “Service VAT 
Ledger Masters” 
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(a) Briefly Explain the steps for Activate Tax 


Deducted at Source (TDS). 


Or 
Explain How to Enable Excise Tally.ERP 9. 


SECTION C — (8 x 10 = 80 marks) 
Answer any THREE questions. 


What are the various important parts of MS- 
Word window? 


How to apply Animation for common features of 
MS PowerPoint. 


Different types of accounting voucher exist in 
Tally? 


Explain Reorder Levels in detailed. 


Explain Tax Collected at Source (TCS) 
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